
 
© Kathryn Collins, Knox United Church 

 

7 

Position Descriptions 
 

 

Sunday School Leader 
 
As a Sunday School Leader, your primary responsibility is to support and nurture 
the faith development of the students in your group.  You will be assigned one of 
the three age groups, based on your strengths and preferences.  Each Sunday, 
you will accompany your group to their designated workshop and assist the 
teacher of that activity with the leading of that activity. 
 
Qualifications 
 
If you have been chosen as a Sunday School Leader, it is because your skill set 
and experiences have prepared you for such a blessed contribution to the 
ministry at Knox.  As you will be regularly interacting with children in a spiritual 
setting, it is important that you possess the following skills, beliefs, and traits: 

 
• You believe in God’s love. 
• You recognize the importance of sharing God’s love with your 

students. 
• You share Knox’s priority for inclusiveness: we accept people of all 

ages, genders, races, sexual orientations, strengths and weaknesses, 
and religious affiliations as children of God. 

• You are patient. 
• You are organized. 
• You are a team player. 
• You have experience interacting with children and/or youth. 

 
Mandatory Activities 
 

• Before Sunday School preparation, including: 
o Your own spiritual readiness (whether that be prayer, 

meditation, a scripture reading, quiet time, etc.) 
o Arrival at church between 10:15am and 10:30am 
o Juice and snack preparation (available at church) for your group 
o Discussion with Sunday School Teacher to make sure you both 

understand what will be happening in class that day 
• Assisting with activities planned by the Sunday School Teacher 
• Help with cleanup after Sunday School 
• Occasionally: supervision of children and youth in Sunday School room 

from 10:30am to 11:00am (see “Supervision of Children and Youth 
before Church” section, below) 
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Suggested Activities 
 

• Attending our short Sunday morning worship service (10:15am to 
10:30am) in the Children’s and Youth Ministry office, designed to 
prepare us for the day’s ministry activities, strengthen our team 
relationships, and show our support of one another in our personal, 
professional, and spiritual lives 

• Attending YES committee meetings: currently they are the third 
Thursday of the month at 6:00pm 

 
Time Commitment 
 
You are encouraged to participate in Children’s and Youth Ministry as much or as 
little as God moves you to do.  For organizational purposes, we appreciate 
having a rough idea of how long you are willing to offer your gifts to our Sunday 
School.  If, at any time, you will be away on a given Sunday or you wish to take a 
certain period of time off, we ask that you let us know as soon as possible so that 
we can make alternate arrangements. 
 
We do not have a formal program during the summer months (July and August), 
and so do not require regular Sunday School Leaders.  In addition to these 
months of rest, we may also ask you on occasion to take a break from your 
involvement with Sunday School.  This request may be for various reasons, 
including giving opportunities to other volunteers, or simply because we feel that 
you need some time off.  If we do not take care of ourselves, it is difficult to 
minister to others, and because it is our primary responsibility to ensure safe and 
positive ministry to our children and youth, it may occasionally be in everyone’s 
best interest for a volunteer to step down for a time. 
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Sunday School Teacher 
 
As a Sunday School Teacher, your primary responsibility is to support and 
nurture the faith development of the students in your workshop. Each week, you 
will lead an activity you have prepared for that particular workshop segment. 
Because we are using the Rotation Model, you will interact with multiple groups 
throughout the Sundays of your rotation.  Each Sunday, you will meet the group 
attending your workshop in the room designated for your activity and, along with 
that group’s leader, involve your students with the activity you have prepared. 
 
Qualifications 
 
If you have been chosen as a Sunday School Teacher, it is because your skill set 
and experiences have prepared you for such a blessed contribution to the 
ministry at Knox.  As you will be regularly interacting with children in a spiritual 
setting, it is important that you possess the following skills, beliefs, and traits: 

 
• You believe in God’s love. 
• You recognize the importance of sharing God’s love with your 

students. 
• You share Knox’s priority for inclusiveness: we accept people of all 

ages, genders, races, sexual orientations, strengths and weaknesses, 
and religious affiliations as children of God. 

• You are patient. 
• You are organized. 
• You are a team player. 
• You are creative. 
• You have experience interacting with children and/or youth. 
• You are passionate about one or more activities that you can share 

with Knox’s Sunday School students. 
 
Mandatory Activities 
 

• Planning an activity that fosters understanding of that rotation’s theme 
• Consultation before the beginning of the rotation with the youth 

minister so that everyone understands your workshop’s methodology 
• Before Sunday School Preparation, including: 

o Your own spiritual readiness (whether that be prayer, a scripture 
reading, quiet time, etc.) 

o Arrival at church between 10:00am and 10:15am 
o Ensuring that your room is tidy and safe for your activity. 
o Set-up of room, supplies, etc. for your activity 
o Discussion with Sunday School Leader to make sure you both 

understand what will be happening in class that day 
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Mandatory Activities Continued 
 
• Leading the workshop you have planned 
• Help with cleanup after Sunday School 
• Occasionally: supervision of children and youth in Sunday School room 

from 10:30am to 11:00am (see “Supervision of Children and Youth 
before Church” section, below) 

 
Suggested Activities 
 

• Attending our short Sunday morning worship service (10:15am to 
10:30am) in the Children’s and Youth Ministry office, designed to 
prepare us for the day’s ministry activities, strengthen our team 
relationships, and show our support of one another in our personal, 
professional, and spiritual lives 

• Attending YES committee meetings: currently they are the third 
Thursday of the month at 6:00pm 

 
Time Commitment 
 
Sunday School Teachers will teach rotations lasting between 3 and 5 
consecutive weeks.  You are welcome to lead as many rotations as God moves 
you to do.  For organizational purposes, we appreciate having a rough idea of 
how many rotations you would like to lead for our Sunday School Program.  If 
you will be away on a Sunday during one of your rotations, we ask that you let us 
know as soon as possible so that we can make alternate arrangements.  
 
We do not have a formal program during the summer months (July and August), 
and so do not require regular Sunday School Teachers.  In addition to these 
months of rest, we may also ask you on occasion to take a break from your 
involvement with Sunday School.  This request may be for various reasons, 
including giving opportunities to other volunteers, or simply because we feel that 
you need some time off.  If we do not take care of ourselves, it is difficult to 
minister to others, and because it is our primary responsibility to ensure safe and 
positive ministry to our children and youth, it may occasionally be in everyone’s 
best interest for a volunteer to step down for a time. 
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All Sunday School Volunteers 
 

Training Seminar 
 
Occasionally, the Children’s and Youth Ministry Team will be offering a Sunday 
School Training Seminar.  It is highly recommended that all Sunday School 
volunteers attend this seminar at least once.  The seminar will be led by 
someone with extensive experience with children and youth, and will cover topics 
such as: 
 

• keeping students engaged 
• appropriate discipline 
• how to incorporate theology into Sunday School activities 
• how to nurture your own faith when you are not in worship 
• team-building 

 
This seminar will be fun and informal, complete with refreshments.  It is your 
opportunity to get to know one another, ask questions, get support, and learn 
how to enhance your Sunday School experience.  We hope to see you all there! 
 

 
Please ask your youth minister for the date, time, and location of our upcoming 
training seminar. 
 
 

Supervision of Children before Church 
 
Because so many of our children and youth are in the building well before our 
11:00am worship service, it is imperative, for their safety, that we have 
supervisors in place from 10:30am to 11:00am.  Sunday School Leaders and 
Teachers will rotate with one another, when possible, to fill this position.  We will 
also be asking for the assistance of other volunteers, who don’t mind coming to 
church a little early.  To fulfill our duty of care as adults in positions of authority 
over children, we will have at least two adults supervising at any given time. 
 
We want our children and youth to feel welcome in the building, but they must 
also be respectful and safe.  This means that they absolutely may not roam 
about the building unsupervised.  As a Before-Church Supervisor, your primary 
responsibility is to ensure that both the kids and the building are kept in the 
supervised safe spaces (i.e. the main Sunday School room) and are treated with 
the utmost respect. 
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Please note that a consistent before church supervision policy is a new initiative 
at Knox and so diligence on the part of the volunteers in upholding this policy is 
of the utmost importance.  Many of our children and youth are unaccustomed to 
being confined to a safe space before worship, but consistency on our part will 
help to make this initiative standard Sunday policy.  Please do your best to 
ensure that children and youth never are left unsupervised before church. 
 
If you are supervising the children and youth before worship on a Sunday 
morning, your duties include: 
 

• being present in the Sunday School room 
• ensuring that children and youth stay in the Sunday School room and 

not wander around the church unsupervised 
• suggesting activities to the children and youth: watching a video, 

reading a book, playing a game together, doing a simple craft, etc. 
• taking the children and youth on a “bathroom break” around 10:55am, 

before they go into worship 
• escorting the children and youth into the sanctuary immediately before 

worship to the front pews 


